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01
OVERVIEW AND NAVIGATION



EVMS Engage – Logging in
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Use ODU MIDAS ID and 

password to login
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Using ODU MIDAS credenti als
GivePulse will use Duo two-factor authentication to send you a passcode. Once you enter the passcode, 
you’ll be redirected to the CEL Engage page. 

If you are having trouble logging in, please contact Alena.



Problems with Logging in

01

02

03

04

If you have troubles getting in and see this  picture (left), 

click on "Single Sign On  (SSO)"

Type EVM S in a new pop-up window.

Please, do not use your personal email

(@gmail.com or @yahoo.com, or any other

email), log in only using your school email

and password.

Once prompted, enter your credentials  that are the same as 

your school credentials.



If you ever lose your manual – it’s here

If you need to book the warehouse, 
equipment or vehicles – go here. Your 
contact is Bryan Daulton 
(daultob@odu.edu) 

Find your initiative under a specific Pathway 
(please, see the next slide for the guiding 
map). 

For available opportunities and events 
click the calendar view or search by 
keywords

mailto:daultob@odu.edu




02
LOGGING HOURS



Two Ways of Logging Hours

❑ Under your initiative

❑ Under the event 



Log hours under your initiative = ADD IMPACT



Complete the questionnaire based on the service experience you are reporting & select ‘Add 
Impact’



Logging hours under event

❑ When you get an invitation to register for 
event, you will be logging hours under 
the said event*.

❑ You can review the calendar of events if 
you click the “calendar mode” under 
Events in your initiative/CEL landing page.

❑ Once on the page of the event continue 
with the usual protocol for “adding 
impact”.

*Event – anything ranging from online lecture, meeting, language class, scheduled clinic or health fair



03
PULLING THE ROSTER OF STUDENTS



Click Manage to access the panel, click Manage Users



Once you click Manage Users, you’ll see a panel of users

Privacy 

screen
Privacy screen



Click “Configure Layout” to get the following columns visible. Select “has role member” 
under User Roles.

Privacy screenPrivacy screen



Click on Actions – and then Export (only visible columns)



04
CREATING AN EVENT 
(MEETINGS, PREP WORK,
WAREHOUSE CARE PACKAGES,
FAIRS, CLINICS ETC)



Creating an Event (Admins Only)

Create initiative events by clicking ‘Manage,’ selecting 
‘Add Event,’ and completing the required information.



Aim: to bring all scheduling of 

clinics and events to EVMS 

Engage for ALL initiatives.

To accommodate for "clinic roles"  please select

"shif ts"

Create a Title and Description for the Event Select ‘Event Type’ and ‘Frequency’

Add Shifts and complete required information



If Single/One-Time Event or Multiday simply pick the dates and number 

of participants needed, if no limit on participants put in a big number
If it is not date specific, like youth mentorship or ongoing process, list as open opportunity and 

participants can independently log hours based on individual times 

If the event has a different 

ending location, click 'End 

Address' and enter that 

address as well.

Enter the primary address for 

the event. You may add 

address notes to help guide 

participants, if needed. 



If the opportunity occurs consistently at set times throughout the day, select 'Timeslots.' This can apply to a single day, 
multiple occurrences, or an ongoing/open opportunity. Click 'Save' and complete the remaining details on the next page.



If doing a recurring event you can add or remove dates if 

they fall on holidays or  vacations

If doing shifts to substitute 

for clinic roles, add/remove 

as necessary



Creating an Event



Creating an Event



Make sure impact settings are as follows so participants can 
note their hours

Adjust impact settings – ensure impacts are not 

disabled so participants can log their hours.

Allow early impacts if you have prep work.



Adjust event settings to match those below

Select admins to receive notifications about this event

Make sure you PUBLISH your event, 

otherwise it won’t be active.



Once you publish the event, you can

invite participants – students from your 

initiative

You MUST be a member of a group

to  invite its members to this event



05
REVIEWING TRANSCRIPT 
AND CHECKING ON CEL HOURS



Access Your Activity Transcript
To view a summary of your activity, click on the carrot next to your name in the right top corner 
and select “impact summary”



Access Your Activity Transcript
Once you click on 'Impact Summary,' GivePulse will redirect you to your Service Transcript, where you can 
review your impacts and total hours served. You also have the option to download and print it.

Only the hours under CEL 
and CEL initiatives are 
counted as CEL hours

Only research connected to CEL 
can  be valid for credit under 
CEL – put it under your 
initiative.

Your activity transcript is 

available to you 24/7 and can be 

used for future applications.



06
Mobile App



EVMS Engage – Mobile App Access

You can also track your hours through the GivePulse app quickly and easily even if you 
do not have computer access at the time.

1. Set up your profile and join your initiative on the website.

2. Search “GivePulse” in the app store on your phone or tablet (available for Apple and 
Android devices).

3. Install the GivePulse app.

4. Log in your hours



Logging Activity in the App

• Click ‘Continue with Single Sign-On’ 
• Search Eastern Virginia Medical School
• Log in using your ODU MIDAS  credentials
• GivePulse will use Duo two-factor authentication to send you a passcode. 

Once you enter the passcode, you’ll be redirected to the CEL Engage page. 

If you are having trouble logging in, please contact Alena.



Logging Activity in the App

1. In the search bar, type the name of your initiative or event.
2. A list of matching events will appear—select the appropriate one.
3. Choose “Single Date” or, if your activity spans multiple days, select “Date Range.”
4. Use the calendar to select your date(s).
5. Click “Time” to log the hours spent on the activity. 
6. Rate your activity experience and write a brief reflection—this can be a helpful reference for future assignments or 

reflections.
7. Make sure to hit “Next” to ensure your submission is recorded.

1

2

3

4

5

6

7



07
WAREHOUSE RESERVATION PROCESS



• To book the warehouse or vehicles click here: 
https://evms.givepulse.com/survey/take/Iuu13lbluTGfr3Y7DrWO

• If you have troubles logging in – check slide #5.
• Please, put the reservation on your calendar at least 2 weeks prior to the event to 

give us time to check the service and maintenance of everything. 
• If you need to book it urgently – please, contact Joseph Brown directly.
• Make sure you’re an approved driver if you want to drive any of EVMS vehicles.
• After your booking was approved – please, create the event under your initiative 

with a title: “Warehouse: initiative – activity”. 
• If you’re booking a vehicle specify which one you’ll be using in the description of the 

event. Same with tents and other equipment etc.

Warehouse reservation process

https://evms.givepulse.com/survey/take/Iuu13lbluTGfr3Y7DrWO
https://evms.givepulse.com/survey/take/Iuu13lbluTGfr3Y7DrWO


08
Food Reservations for Events 



Food Reservation for 
Events

1. Submit your food request to CEL and wait for an approval 
email.

2. Once approved, if you plan to provide food at your event, 
insert the “Dietary Preferences” dropdown menu by selecting 
“Add Existing Saved Field.”



THANK YOU!
communityengagedlearning@evms.edu 

mailto:communityengagedlearning@evms.edu
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